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Annex 2 - Supplier Response
Title: Technical Assistance Project Delivery Consultant, Improving Work Opportunities for Young People in Commonwealth (I-Work)
Please complete the below form in response to the opportunity advertised.
Company name:


_________________________________________

Contact name: 


_________________________________________
Contact email address: 

_________________________________________
Contact Telephone number:  
_________________________________________
Instructions
1. Provide Company Name and Contact details above.
2. Complete Part 1 (Supplier Response) ensuring all answers are inserted in the space below each section of the British Council requirement / question.  Note: Any alteration to a question will invalidate your response to that question and a mark of zero will be applied.
3. Complete Part 2 (Submission Checklist) to acknowledge and ensure your submission includes all the mandatory requirements and documentation. The checklist must also be signed by an authorized representative.
4. Submit all mandatory documentation to Rifhan.Rozlan@britishcouncil.org.my by the Response Deadline, as set out in the Timescales section of the RFP/ITT document.
Part 1 – Supplier Response
1.1 
Responses will be scored according to the methodology as set out in Evaluation Criteria section of the tender document.
1.2 
Each requirement within this document is preceded by an instruction to the bidder specifying its relevance as follows:

	Section 1 : Knowledge and Experience

Selection Criteria Weighting : 40 % 

	ID
	Cat.
	Requirement

	Q01
	MR
	Please document your knowledge and experience as relevant to the advertised opportunity.  
Attention should be given to the following Knowledge, Skills, and Experience:
· Extensive experience and knowledge of apprenticeship policy, delivery and implementation in Malaysia.

· Experience of formulation of international development and technical assistance interventions in the field of TVET and Apprenticeships

· Excellent written and verbal communication skills in English.

· Knowledge of developing survey in action-research, analysing data, developing reports and conducting focus group discussions. 

· Track records in delivering impactful projects. 

· Have the capacity and resources to complete the project deliverables within timeline of 7-months. (24 January 2020)  



	
	
	Supplier Response:




	Section 2 : Methodology and Approach 
Selection Criteria Weighting : 30 %

	ID
	Cat.
	Requirement

	Q02
	MR
	Please provide an overview of the methodology that will be used to undertake the following key responsibilities:-

1. Engage with the Human Resource Development Fund (HRDF) and Malaysian Investment Development Authority (MIDA), to access their data to compile a list of 100 manufacturing companies (equal representation of SMEs, MNEs and GLCs) to be surveyed. – The targeted response rate is 70% of the total list. 

2. Design and establish an online survey that aims to identify manufacturing company perspectives on engaging in Apprenticeships. (Different type of questionnaires to ensure unbiased response, platform host establishment, information management and content development.)
3. Disseminate the Online Survey via an appropriate platform host.  

4. Produce reports for Stage 1 deliverables: -

a. Two update reports on response levels within 30 days of disseminating the survey. 

b. One final report as a Stage 1 summary.
5. Based on the survey response from Stage 1, engage with six companies (three which have Apprenticeships experience and three without) to develop an ideal model for offering Apprenticeships. 

6. Engage with the Department of Skills and Development (DSD) and the Malaysian Qualification Agency (MQA) to identify existing national standards for Apprenticeships model and ensure the ideal model is in alignment with the framework. 

7. Present the ideal model to the six selected companies and gauge the extent to which they are willing to offer this Apprenticeships model as part of their practice. 

8. Produce a report for Stage 2 deliverables.
9. Deliver a Stakeholder Workshop to present the finding of the Technical Assistance Project to gain support for the new Apprenticeships model from policymakers and key TVET Leaders in Malaysia. 
10. Produce a final Technical Assistance Project Report.

	
	
	Supplier Response:




	Section 3 : Monitoring and Evaluation
Selection Criteria Weighting : 15 %

	ID
	Cat.
	Requirement

	Q03
	MR
	Please describe your monitoring and evaluation frameworks, tools and indicators for the assignment and how you intend to resource them.  Highlight specific expertise and experience of the team that brings value to this assignment (please do not share the entire CVs in this column; they may be shared as an Annex).

 

	
	
	Supplier Response:



	Section 4: Pricing Approach

Selection Criteria Weighting: 15 %

	ID
	Cat.
	Requirement

	Q04
	MR
	Please refer to Annex 3 – Pricing Approach to submit your financial quotes
Costs
Please provide a detailed breakdown of the costs involved in the delivery of the activity(s).
Please note that value for money is a key consideration in the selection of all opportunities.
Please also indicate whether your organisation is required to pay SST in Malaysia.
No other costs would be considered post evaluations.



	
	
	Supplier Response:



1.3
Please indicate if there is an additional cost implication in meeting a requirement, what this might be and if it has been included in the response to Annex [3] (Pricing Approach).

Part 2 – Submission Checklist
Insert Yes (Y) or No (N) in each box in the table below to indicate that your submission includes all of the mandatory requirements for this tender.  

Important Note: Failure to provide all mandatory documentation may result in your submission being rejected.
	Submission Checklist

	Document
	Y / N

	1. Completed tender response in Annex 2 (Supplier Response) and in accordance with the requirements of the RFP.

	

	2. Completed pricing proposal in Annex 3 (Pricing Approach)

	

	3. Curriculum Vitae of all personnel of the team

	

	4. This checklist signed by an authorised representative

	

	5. Appendix A to this checklist in relation to information considered by you to be confidential / commercially sensitive

	


I confirm on behalf of the supplier submitting the documents set out in the above checklist that to the best of our knowledge and belief, having applied all reasonable diligence and care in the preparation of our responses, that the information contained within our responses is accurate and truthful.

	Supplier:
	

	Date: 
	

	Name (print):
	

	Position:
	

	Signature:
	

	Title: 
	


Appendix A to Submission Checklist

	Table of Information Designated by the supplier as Confidential and / or Commercially Sensitive


	This table only needs to be completed if any information inserted as part of your tender response and in any accompanying documents is deemed by you to be confidential and/or commercially sensitive.  Please note that the Confidentiality and Information Governance provisions of the RFP/ITT apply to any information designated as confidential and/or commercially sensitive.



	No
	Section of tender response which the supplier wishes to designate as confidential and / or commercially sensitive
	Reasons as to why supplier considers this information confidential and/or commercially sensitive and why it should be exempt from disclosure under the Freedom of Information Act 2000 or the Environmental Information Regulations 2004 or other relevant laws
	Length of time during which supplier thinks that such exemption should apply
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